mk+

MK Touhy

340 W. Superior St. Suite 1702
Chicago, IL 60610  
Phone 312.543.0957  

Client Acceptance
Hourly Form

Company Name:  ________________________________
Description of Services

	Description
	Date
	Hours

	Monday
	
	

	Tuesday
	
	

	Wednesday
	
	

	Thursday
	
	

	Friday
	
	

	Saturday
	
	

	Sunday
	
	

	Total Hours
	
	


This is not an invoice, but reflects the charges that will be billed to you at a later date.

Client Agrees to:

By execution of this form, client certifies the hours shown are correct; and the work was satisfactory. Client agrees to pay the full amount due for artist’s services. All materials and out-of-pocket expenses will be billed with a 20% handling fee which client authorizes. Client will not pay Freelancer directly.
Once a candidate has been introduced to Client by Mary Kay Touhy, Client agrees that any subsequent work performed for it by candidate within 18 months of introduction of the candidate to the Client will be contracted exclusively through Mary Kay Touhy. If Client hires the candidate as a full time employee, Client will pay Mary Kay Touhy 20% of Candidates base compensation as a fee.


________________________________                         ________________________________
Client Name (Please Print)



Client Signature

This form will not be accepted within an invoice from the Freelancer

_______________________________                            ________________________________
Freelancer’s Name (Please Print)



Freelancer’s FEIN/SS#
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